DISCLOSEER U/S 4 (1) (b) OF R.T.I ACT 2005
Asst. Labour Commissioner Office, Balasore.

	(i) The particulars of its organisation, function and duties.
	Particulars of its organisation.

Asst. Labour Commissioner Office, Govt. of Orissa, Balasore (Orissa)
Function.

· Enforcement of the following labour laws in the     establishments / organisation which are coming under the state sphere.
1. Industrial Disputes Act,1947

2. Industrial Establishments(S.O.) Act,1946

3. Minimum Wages Act,1948

4. OrissaShops&CommercialEstablishmentAct,1956

5. Payment of Bonus Act,1972

6. Contract labour(R&A) Act,1970

7. Payment of Wages Act,1936

8. Maternity Benefit Act,1961

9. Working Journalist (C.S.) Act,1955

10. Motor Transport Workers Act,1961

11. Workmen’s Compensation Act,1923

12. Beedi & Cigar Workers(C.E) Act,1966

13. Orissa industrial Employment (N&F) Holiday Act, 1969.

14. Contract labour (R&A) Act,1970

15. Payment of Gratuity Act, 1972.

16. Inter state migrant Workmen (RE &CS) Act, 1979.

17. Equal Remuneration Act, 1976.

18. Sales Promotion Employees(CS) Act1976

19. Cine Workers & Cinema Theatre Workers(RE) Act
20. The Labour Laws(Exemption from Furnishing Returns and Maintenance of Registers by Certain Establishments) Act,1988

21. The Verification of Membership and Recognition of Trade Unions Rules, 1994.

22. Building and Other Construction Workers (CS&RE) Act,1996

23. Building & Other Construction Workers Welfare Cess Act,1996                     
· Deals with complaints and disputes under the industrial disputes Act, 1948 and ensure maintenance of better industrial relations in the establishments coming under the state sphere.

· Deals with the complaints received from different   industries regarding non compliance of provision of different labour laws.

· As Commissioner under the W.C Act, 1923, Controlling Authority under the Payment of Gratuity Act, 1972 and Appropriate Authority under the Minimum Wages Act, 1948 deals with the cases filed under the above Acts as per the provision of law and disposes of the same.
Duties.
· The Dist. Labour Officer, Asst. Labour Officers and Rural Labour Inspectors attached to this office who have been declared as Inspectors under the different labour laws inspect different coverable establishments periodically and ensure compliance of provision of laws by the employers.

· To enquire into the complaints received from different persons and organisations                  regarding violation of provision of above Acts and take suitable legal steps giving relief to the complaints.
· To process the industrial disputes under conciliation and dispose of the same as per the provisions of the I.D Act, 1948.



	(ii) The power and duties of its officers and employees.
	(a) Asst. Labour Commissioner
· He is the head of the office and is also the drawing and disbursement officer.

· To supervise the work of the subordinate officers, Inspectors and staffs attached to the office.

· To take up the conciliation of the major industries in major issues.

· He works as commissioner under the W.C Act, 1923 Controlling Authority under the P.GAct, 1972 and Appropriate Authority under the M.W Act, 1948 and to deal with the cases filed under the above Act, and dispose of the same.

· He deals with the assessment of cess cases under the B&OCWWC Act in which the project cost in more than 30 lakhs and less than 5 crore rupees and dispose of the same.

(b)Dist. Labour Officer.

· He issues registration certificate under the CL (R&A) Act, M.T.W Act, B&CW Act, ISMW (CS&RE) ACT, B&OCW Act, 1996 and licences to the contractors under the CL (R&A) Act and ISMW Act.

· He registers the construction workers as beneficiaries under the B&OCW Act and issues Identity Cards to them.
· He processes all the claim application forms of the beneficiaries under the B&OCWW Cess Act and Rules made there under and ensures provision of benefits to them.

· He deals with the Assessment of Cess cases under the B&OCWWC Act in which the cost of project is less than 30 lakh rupees and dispose of the same.

· He inspects different coverable establishments and ensures compliance of provision of the different labour laws that are administered by our departments.
· He deals with the complaints and disputes that are entrusted to him and disposed of the same as per the provision of the Acts  & Rules

(c)Asst. Labour Officer

· He issues registration certificate under the OS &CE Act, 1956.

· He inspects different coverable establishments and ensures compliance of provision of the different labour laws that are administered by our departments.

· He deals with the complaints and disputes that are entrusted to him and disposed of the same as per the provision of the Acts  & Rules

(d)Rural labour Inspector

· He inspects different coverable establishments and ensures compliance of provision of the different labour laws that are administered by our departments.

· He deals with the complaints and disputes that are entrusted to him and disposed of the same as per the provision of the Acts  & Rules



	(iii) The procedure followed in the decision making process, includingchannels of supervision and accountability
	  As per instructions given by the Govt. from time to time

	(iv) The norms set by it for the discharge of its functions

	As per the norms fixed by the Govt. from time to time.

	(v) The rules, regulations manuals and records ,held by it or under its control or used by its employees for discharging its functions
	No. Rules, regulations instructions, manuals are held by it or under its control. The employees are only following.

	(vi) A statements of the categories of documents that are held by it or under its control.

	The procedures laid down there in discharging its function.

	(vii) The particulars of any arrangement that exist consultation with, or implementation thereof.
	No. policy is formulated at this office level. This office implements the policy formulated at the directorate on Govt. level and communicated to this office.

	(viii) A statement of the boards councils, committees and other bodies consisting of two or more persons constituted as its part of the purpose of its advice, and as to whether meetings of those boards, councils, committees and other bodies are open to the public, or the minutes of such meeting are accessible for public.

	No. Boards, Councils, Committees or other bodies formed at the district level

	(ix) A directory of its officers and employees
	Sl. No.

Name of the Officers /Employees

Designation 

Office & Address

Phone number

Sl. No.

Name of the Officers /Employees

Designation 

Office & Address

Phone number

1
Sri S.K  Choudhury 

D.L.O

A.L.C, Balasore

262580

2
Sri N.M. Behera

R.L.I

D.L.O, Balasore

269220

3
Sri Meena Ku Dey

Jr. Clerk

4
Sri Sovankar Pungia

Instructor

5
Sri SwapnesPadhi

Jr. Clerk

6
Sri S.B. Behera

Jr. Clerk

7
Sri N.KDash

Peon 

8
Sri H.N. Soren

Peon 

9
Sri L.M. Marandi

Chaukidar 

10
Smt.A Bhatacharya

Peon 

11
Smt. Kati Murmu

Peon 



	(x)  The monthly remuneration received by each of tits officers and employees, including the system of compensation as provided in its regulation.

Monthly Remuneration.



	Sl. No.
	Name of the Officers /Employees
	Designation 
	Pay Scale
	Gross Salary

	1
	Sri Sarat Ku. Choudhury 
	D.L.O
	9300/- to 34800/-
	31388/-

	2
	Sri Nelamadhab Behera
	R.L.I
	9300/- to 34800/-
	27536/-

	3
	Sri Meena Kumari Dey
	Jr. Clerk
	5200/- to20200/-
	16849/-

	4
	Sri Sovankar Pungia
	Instructor
	5200/- to20200/-
	17009/-

	5
	Sri Swapnesh Pardhi
	Jr. Clerk
	5200/- to20200/-
	10814/-

	6
	Sri Satyabrata Behera
	Jr. Clerk
	5200/- to20200/-
	12139/-

	7
	Sri Nilakantha Dash
	Peon 
	4440/- to 14680/-
	14007/-

	8
	Sri Hemendra nath Soren
	Peon 
	4440/- to 14680/-
	14007/-

	9
	Sri Lalmohan Marandi
	Chaukidar 
	4440/- to14680/-
	13363/-

	10
	Smt. Aparna Bhattacharya
	Peon 
	4440/- to 14680/-
	10544/-

	11
	Smt. Kati Murmu


	Peon 
	4440/- to 14680/-
	10127/-

	(xi) The budget allocated to each of its agency, indicating the particulars of all plans proposed expenditures and reports on disbursements made.
	 No Specific budget allocation of fund is made for this office. However, out of the budgetary allocation made for the L & E Department, this office receives allotment of funds for meeting the expenses towards salary and other allowances of the officers and staff and other miscellaneous office expenditure.

	(xii) The manner of execution of subsidy programmers. Including the amounts allocated and the detail of beneficiaries of such programmers.
	No. such programmes are executed by this office.

	(xiii) Particulars of recipients of concessions, permits or authorizations granted by it.
	As above in item (xii)

	(xiv) Detail in respect of the information available to or held by it. reduced in all electronic form.
	Nil

	(xv)The particulars of facilities available to citizen for obtaining information, including the working hours library of reading room if maintained for public use.

	Any citizen can visits this office during office hours to get any information relating to this office as per the provision of law.

	(xvi) The names, designations and other particulars of the public information officers.
	The details of the public information officers, 

Sri Sarat Kumar Choudhury 
Asst. Labour Commissioner, Balasore.I/c
Tele-Fax No.06782-262580

	(xvii) Such other information as may be prescribed and there after update these publications every year.
	Shall be furnished as and which required.









Assistant Labour Commissioner, I/c








    Balasore.
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